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1. myUseivlausn medfleuialas salutation, greetings 1914 To whom it may concern 1¢

2. msi3u enazdediedsle vSavounadlanaufls iy | recently read about. | would like
to know... "3819U8nAIUNAULY | received your address from... and | would like to...
ﬂ%aﬁmﬁ’mﬁ’maUﬂm Thank you for your e mail on...

3. MIBSUIEWMANATINSITUBWAS 1UY | am writing to inform/remind you about... Tu
naaldeuluumewrnsloild we 1y we would like to inform you that ...

4. n138NAINIAARBAUATINBY 19U Thank you for contacting us. W38 Further to our
meeting... 38 | saw your advertisement..

5. MIVBNAMUABINTT YeANTIBMEe analdtae 1wy erateful me. | would appreciate
your attention to this matter. It would be great if you could... #5e Shall I.. Liveusnin
ABIN1S %38 Could you please... | was wondering if you could..

6. nsaflonutaoy wievelvodute me.wy could you please specify what you
would...

7. MsemAn Wieverney Aonaarldussluninmialy WU what would.. would you
prefer/rather _or... 5’?51’@0ﬂ"|'§@ﬂ’lwu1ﬂ%u 91917 | wonder if you could tell me about..

8. mavenTilWieusiosinarls wWu Are you considering... 3o Or if you’d rater... w3aldi@n

91 This may be great.. drop me a line (kuz1n) / walk me though the project (kuzu1)




9. msuanlvdnrendy Wiy Just give us a call at.. %39 please feel free to contact me..

10. msmmmmiaqmﬁﬂ‘sysﬁu nmammsmammiﬂiwju W'ﬁE]W'J‘UE]ﬂ“]?Uiu‘UﬁJ Ly At the
meeting on... %38 How about talking this at the meeting.

L1 MSlEauanuyImae 1y We are quite willing to.. w38 If there is anything | can help
you with, just let me know. %38 Would you like us...

12. MsvavAu Iﬁt’fzﬁ Thank you for...noun... %38 Thank you for...action..(Verb-ing)

13. m3ueny1 #/1d 19y nsalini we are pleased to announce.. wig it is my pleasure
to let you know... %38 | am glad to tell you that... n583%19%18 | am sorry to tell you
that.. 3@ Iam afraid that..§ 9ay that fld wse | regret to inform you that... ©3 e
Unfortunately,... %38 It is against the department policy to....

14. nsvelny 2131919 sorry to +verb ude sorry for +noun %388131% | do apologize for..
%30 | regret...noun...

15. M3aumsaunun 91314 if we can be of any further assistance, please let us know. %38
IWFNENMIVBUAM Wia | would be happy to have a chance to work with you firm. #$p
91AUMmEMsUBNlRRsandUALS do not hesitate to contact us as..

16. MIAWVEIANLNE 10U Yours sincerely, Yours faithfully, Best regards, Kind regards,

17. ﬂ'liL‘UanIEJdLLmﬂ’J'mmﬂ TafAgeau In addition, Additionally, Future more, However,

Despite, In spite of, W39INA1GU 19U First of all,

2.2 Uszaunmsal/Ussloniiilasu /msuszgndldfumieny

IZﬂFiEJFlULﬂﬂ

A11150UANT wazAAWYisnae i’)ﬂmd@]’m&l']\iﬂfllﬂﬁ]’]ﬂUVIL'iEIuN’]Ui”EJCﬂIﬂMLﬂW

Uiqlsﬁfunumsmmmmvmﬂ,mmluﬁmmﬂismw L ammmaaamsﬂwnmwmlmammnm 24
Wiz wazduseansaw

lzgiamj’mmu /- msdniandszgnaldiumiisnu
mmmmmnmuawmaa'mmumiaumﬂivaﬂﬁ'lﬁiﬂ,um'iw"uawu‘imwmamulmﬂu
96197 wazanunsnh Ul deg il useandnmunniy TsadiaanInlse gadltifanis
devanniliudmihilumitenuldEngqe

2.3 {lr:gmLLaxqﬂaiiﬂIumsamwﬁmm/ﬁwmmmﬁﬂ




RITRTAIR




